MyLicense Online - Account Registration Guide

All Applicants for a Professional and Occupational License need to first create an online account on the
MyLicense Online Licensing system.

1) Click “Register a Person” in the upper left menu or the “here” hyperlink, as highlighted below.

The State of New Jersey NJHome Services A-Z Departments/Agencies @ Office of the Attorney General OAGHome Agencies/ Programs/ Units

NEW JERSEY DIVISION OF R, Roguer

CONSUMERAFFAIRS ™=,

Repoleea eian Welcome to MyLicense Online Licensing for the New Jersey Division of Consumer Affairs

Register a Business

The New Jersey Division of Consumer Affairs is pleased to offer licensees the opportunity to renew licensure or apply online via our secure MyLicense website.
- To Begin, Login Below.
If you haven't already registered and created an account, please read the list below carefully and choose the option that best fits your circumstance:

If you wish to apply for a professional license, renew an existing professional license, submit name or address changes, or request a duplicate license, click
here fo register (or click the Register a Person link on the lefi).

If you wish to apply for a business or facility license, renew an existing business license, submit name or address changes, request a duplicate license, or
request a facility inspection, click here to register (or click the Register a Business link on the left). This is not for license renewal of health care agencies.

If you are a business verifying employment of a Certified Homemaker-Home Health Aide (CHHA) for renewal or entering a newly employed CHHA or
documenting a CHHA who is no longer employed by you, click here to register (or click the Register a Business link on the left.)

If you are unable 1o self-register online, you may contact the Division of Consumer Affairs via telephone:
F* For calls from within New Jersey call 1-888-656-6225 (Option 3)
** Qutside of New Jersey call 1-973-424-8150 (Option 3).

Forgot your password? Click either Person or Facility.

* Fees may be paid for by using an American Express, Discover, Mastercard, or Visa (or a debit card with any of these logos)

License Verification Line: 1-973-273-8090 (This may not be used for facilities)

1|Page



MyLicense Online - Account Registration Guide

2) Enter your information under “Other Registration” (bottom of the page) first to make sure you don’t
have an account.

a. Click “Search”

Login Page

Having Trouble? (FAQ's)

The State of New Jersey NJHome Services A-Z Departments/Agencies

@ Office of the Attorney General

NEW JERSEY DIVISION OF

'CONSUMER AFFAIRS

Steps for Registering Online

OAGHome Agencies/ Programs/ Units

Paul R. Rodriguez
Acting Director )
Read Bio

In order to apply for a professional license, renew an existing license, or submit address changes, you must create a usemname and password and associate it to your

records.

To avoid potentially creating a duplicate regisiration, please read the following instructions CAREFULLY:.

Registration section below to search for your record and register.

If you HAVE received a renewal letter from the Board with your License Number and Registration Code, please complete only the Renewal Letter

If you have NOT received a renewal letter from the Board, complete only the Other Registration section below to search for any existing records by inputting

your Last Name, Social Security Number, and Date of Birth. If no existing records are found, you will be asked to register.

You MUST complete the search process to register.

Renewal Letter Registration

If you are the owner of a licensed business or facility and wish to register to maintain your business records, click here to continue

License Number:

Registration Code:

Other Registration

Last Name: |Tester

1.

SSN:*

DOB: |01/23/1945 X
&x 071041976
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3)

If you don’t have an account, you will need to complete the “Initial Registration” page

Login Page

Having Trouble? (FAQ's)

The State of New Jersey NJHome Services A-Z Departments/ Agencies @ Office of the Attorney General OAGHome Agencies/ Programs/ Units

CONSUMERAFFAIRS =

NEW JERSEY DIVISION OF

Paul R. Rodriguez

Initial Registration

We were UNABLE to find any matching records based on the search criteria entered

If you do not currently hold a license with the state and have not already submitted a paper application, the form below will allow you to register your personal
information with the state and create a username and password. Complete the form below and press the Register button to create your login.

If you CURRENTLY HOLD A LICENSE with the state or have already submitied a paper application to the state, click here to search again.

If your records can not be found, click here for information on contacting the proper department/agency/board for assistance.

Name

STOP: If you are trying to renew your license and the fields below are blank, DO NOT continue. You must conduct your search again. If you continue to have difficutty
after searching again, click here for information on contacting the proper depariment/agency/board for assistance. If you have not applied for a license with the state,
please continue with your registration below.

NOTE: A red asterix ( * ) indicates that the field must be completed to continue.
Name Prefix:
&x Mr_| Mrs. | Dr.
First Name: * [Gonsumer
Middle Name:
Last Name: * [Toster

Name Suffix:

[If

ex S [Jr. [

DOB: * |01/23/1945
MM/DDIYYY

SSN:*

ex. 123456789
Gender: * | Female

o
a5
c
8
B
o,
o
1
<
<

Ethnicity:
Citizenship: [Select v
Address
Country: * | United States hd
Line1:* 1134 Halsey Street
ex_ 123 Fourth St
Line 2:
ex Apt. 100
Foreign Addresses:
Enter city, region, postal code
s
Zipoode: * 07102
ex_ 02705 or 027051234
Phone: - | 9061234567
ex 3015551212
Fax:
ex 3015551212
Email: + | Porreroa@dca.njoag.gov
&x. username@domain_com
User ID

User Id: |iestercon
& jsmith {User 1d musi bs minimum of 6 characters )

Password:

{Password must be minimum of 6 characters.)

Confirm Password:

Ii

Password Question: * [Favorite color?
ex_Favorite colar?

Password Answer: * [Blyg|

]
X

ex. Blue

Select the Register button below ONLY IF you have not previously applied for a license:
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4) Upon completion of the “Initial Registration” page, you should get the following page/message:

a. Click the “login” hyperlink

The State of New Jersey NJHome Services A-Z Departments/Agencies Office of the Attorney General OAGHome Agencies/Programs/ Units

NEW JERSEY DIVISION OF P Hodrgiic

CONSUMERAFFAIRS =

You have successfully registered to use this site.

Login Page

Save your account information for future use.
Having Trouble? {FAQ's)

Please login to your account to continue.

5) Login with the User ID and Password you created on the “Initial Registration” page

a. Click “Login”

The State of New Jersey NJ/Home Services A-Z Departments/Agencies Office of the Attorney General OAGHome Agencies/ Programs/ Units

NEW JERSEY DIVISION OF i e

CONSUMERAFFAIRS ™=

Eaiiees Pacon Welcome to MyLicense Online Licensing for the New Jersey Division of Consumer Affairs

Register a Business
The New Jersey Division of Consumer Affairs is pleased to offer licensees the opporiunity to renew licensure or apply online via our secure MyLicense website.
- To Begin, Login Below.

If you haven't already registered and created an account, please read the list below carefully and choose the option that best fits your circumstance:

If you wish to apply for a professional license, renew an existing professional license, submit name or address changes, or request a duplicate license, click
here to register (or click the Register a Person link on the left).

If you wish to apply for a business or facility license, renew an existing business license, submit name or address changes, request a duplicate license, or
request a facility inspection, click here to register (or click the Register a Business link on the left). This is not for license renewal of health care agencies.

If you are a business verifying employment of a Certified Homemaker-Home Health Aide (CHHA) for renewal or entering a newly employed CHHA or
documenting a CHHA whe is no longer employed by you, click here to register (or click the Register a Business link on the left.)

If you are unable to self-register online, you may contact the Division of Consumer Affairs via telephone:
=* For calls from within New Jersey call 1-888-656-6225 (Option 3)
** Qutside of New Jersey call 1-973-424-8150 (Option 3).

Forgot your password? Click either Person or Facility.

Userld: |testercon

* Fees may be paid fuIby using an American Express, Discover, Mastercard, or Visa (or a debit card with any of these logos).

License Verification Line: 1-973-273-8090 (This may not be used for faciiities)
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6) In the left-side Menu, Click “Initial Application” to start you application.

The State of New Jersey NJHome Services A-Z Departments/ Agencies Office of the Attorney General OAGHome Agencies/Programs/ Units

NEW JERSEY DIVISION OF FatiR ed s

CONSUMERAFFAIRS ™

MyLicense Online Licensing

Renew License

Iniiial Appiication @ Below is the list of your licenses with the NJ DCA.

Upload License

Documents - In order to begin a brand new application/renewal, please select the appropriate link to the left

L0 - To view licenses eligible for renewal and to complete the renewal application process, click the Renew License link on the menu to the left

- To view the status of license requirements for approval or te continue working on a specific application, click the View Checklist or Continue link below on the
appropriate license (NOTE: All requirements will show as "Unchecked” if you have not yet fully submitted your application).

Licensee

Name: Consumer Tester Address: 124 Halsey Street
Newark, NJ 07102

Licenses

[ No license
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7) Select your:
a. Profession — Medical Examiner
b. License Type — INTL Physician Temporary License
c. Obtained By Method — Application
d. Click “Next” to begin the application

The State of New Jersey NJHome Services AZ Departments/Agencies @ Office of the Attorney General OAGHome Agencies/Programs/ Units

NEW JERSEY DIVISION OF BaE R

CONSUMERAFFAIRS ™.

Initial Application

Licensing Home Page

Logewt This section is for new license applications only and NOT FOR RENEWALS
Having Trouble? (FAQ's) B
New applicants, please choose the license type that you are applying for.

Please be advised you will have 90 days to complete and submiit your online application for processing. After 90 days, incomplete unsubmitted applications will be
deleted. Should you wish to apply after that time, you must resubmit all information necessary and start the application again

Please note that login credentials, your User ID and password to this site will never expire.

If you are applying for a Medical Doctor or Doctor of Osteopathy license, click HERE to begin the application process.

License Type Selection
How to Choose Your Obtained By Method
Profession: --Select Profession-- v

elect License Ty
--Select Obtained By-- v

License Type
Obtained By Method:

If applying by Reciprocity or Endorsement, you must choose the state where you were first licensed.

Click NEXT below to begin the application process.
If you start an application, but are unable to finish, you may log back in anytime and finish the process
+ You must save each page as you go through this process

+ On the following page you will be able to view all the requirements for this application.

=

* You are applying for a NEW license with the State of New Jersey, Division of Consumer Affairs.
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