
How to File an Application for License/Registration 
 

Please make sure you have successfully completed your Business Profile first before filing for an 
application. 

If you don’t know if your Business Profile is complete. 

Go to “My Businesses” tab and click the Actions button and if says “Complete Business Profile” you 
must click that option and finish your business first.  

  

If your business does not say “Complete Business Profile” and says “View/Edit Profile” your Business 
Profile is complete. 

  



Once Business Profile is complete. 

 

Click on the HOME tab  

Then click on “File an Application for License/Registration”  

 

 

 

 

 

 

 

 

 

 

 

 



Select a License/Registration type 

 

 



Once you have selected the application you want to complete. 

Click the magnifying glass to select your business. 

 

Select your business 

 



The business selected will show under the Business Name. 

Click Next to continue your application. 

 

 

You will know you submitted your application if you completed a payment and received a receipt. 

 

 

 

 

 

 

 

 

 

 



If you do not complete your application you can always go back to finish your application by clicking on 
“My Applications” or “My Agent Applications” to see if your application says “Submitted” and not 
“Draft”. 

 

 

To continue with your application click “Edit Application” under Actions from “My Applications” tab. 

 


